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IMPORTANT NOTES ABOUT COMPLETING THE 4506-C 
EDITS: There can be no circles or markings on the form. 
 
Additional Information: 

• If two tax years are listed and only one is needed, a new form must be provided. 
• If two tax years are listed, then two years of transcripts must be ordered. 

 
Forms that have been altered will be rejected. If information is missing or incorrect, a new signed form will 
be required. 
 
BOXES 6 & 7 – ALL CLIENTS 

• Forms submitted with entries in both boxes 6 & 7 will be rejected. 
• Box 6 – only one transcript type permitted on each order. 

 

 
 
SIGNATORY BOXES – ALL CLIENTS 

• Signatory Attestation box must be checked on all orders. 
• If document is e-signed, the 2 “electronically signed” boxes must be checked. 
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BROKER 
GHMC Transcript Vendor Info must be listed in 5A and GHMC Company Info must be listed in 5D. 

 
 
NDL1 CORRESPONDENT – INITIAL SUBMISSION 
4506-C’s included in the initial submission must list NDL1 Correspondent Transcript Vendor Info in 5A and 
Correspondent Company Info in 5D. *GHMC will prepare the 4506-C for the closing package.

 
 
NDL2 / NDL3 CORRESPONDENT – INITIAL SUBMISSION 
4506-C’s included in the initial submission must list NDL2 / NDL3 Correspondent Transcript Vendor Info in 
5A and Correspondent Company Info in 5D. 
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NDL2 CORRESPONDENT – CLOSING PACKAGE 
4506-C’s included in the closing package, must list GHMC Transcript Vendor Info in 5A and GHMC Company 
Info in 5D. 

 
 
NDL3 CORRESPONDENT – CLOSING PACKAGE 
4506-C’s included in the closing package can either be NDL3 Correspondent Transcript Vendor in 5A and 
Correspondent Company Info in 5D OR GHMC Transcript Vendor in 5A and GHMC Company Info in 5D. 

 
OR 
 

 


