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Now that all my conditions are cleared through underwriting...
How do I...?

UPLOAD CLOSED LOAN PACKAGE:

« To select your loan from the Active Pipeline:

«  Originators: Click on Pipeline Summary, then click on the
Pipeline Summary

borrower name of the loan you want to open. 498420 - Customer, Ken G 0
498270 - Customer, Ken [ E Pipeline Actions

*  Processors/Managers: Click on Pipeline Management, and toto1g comomer g
498081 - Customer, Ken
then click on the borrower name of the loan you want to open. 498120 - Custamer, Ken Currently viewing active Loans
= STEIET, LS Pipeline total: $17,246,250 in 59 loan(s
«  From the Loan Actions Menu, click Upload Documents. Sraq | comomen Fen Average loan: $292,309
497799 - Customer, Ken
+  Click on Select Files and browse for the document you T Add e Loon =
upload new loan | BORROWER LOAN#
plan to Upload. new loan entry 408
registration/lock * Customer, Ken 8¢
+  Select Document Type Non-Delegated Correspondent R | El- customer, ken ae8:
linkouts
Closed Loan Package. Please use stacking order from the Bl customer, ken 082
. . [l Origination Tools s ' Customer, Ken 498z
Loan Delivery Transmittal
El+ customer, ken 4981
+  Click Save Files. Verify documents have uploaded ””p' S| Bl customer, ken asst
. management "
by accessing e-Doc Manager > Uploads ueue Customer Ken 97
H H r?zz::‘!;ign report (ST (4Er SR
+  From the Loan Actions Menu, click on Update Lender to P snaren
Customer, Ken 497¢

FuctAamar Kan 4977

notify GHMC that documents have been submitted. Ul InfoConter =

REMINDER: If you have already submitted your loan, be sure to perform the loan action Update Lender, after uploading your documents
Select File(s) to Upload (50MB File Limit)

Select Files

@ S-Closed Loan Package pdf x Remove

Type w | Description: | 5-Closed Loan Package | Folder | Uploads wv|
Note:

& pii| Appraisal

| Conditions
| Loan Sut Package

Mon-Delegated Correspondent Closed Loan Package
Mon-Delegated Correspondent Funding Conditions

Drag and drop flles into the space above to add. Save Files
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VIEW AND UPLOAD PRIOR TO FUNDING CONDITIONS (PTF):

NOTES:

The loan status will display as “WLP-Suspended”.

If there are conditions, you will get an email from the loan reviewer letting you know

your conditions are available. You can find your conditions by going to
eDoc Manager > Findings > Whole Loan Purchase.

From the Loan Actions Menu, click Upload Documents.

Click on Select Files and browse for the document you plan to upload.

Select Document Type Non-Delegated Correspondent Funding Conditions.

Click Save Files. Verify documents have uploaded by accessing e-Doc Manager > Uploads

From the Loan Actions Menu, select Update Lender to notify GHMC that

documents have been submitted.

Once conditions are all cleared, the loan status will display as “WLP-Cleared”. The

loan reviewer will email you that the loan is being sent on for funding.

Revision to the lock should be sent to rates@ghmloans.com

Guidelines, Overlays, POA Requirements, etc. can be found in
the Resource Center.
Help Desk email for questions or concerns:
correspondenthelp@ghmloans.com
After a loan moves to closed or funded status, the loan will
fall out of the Active Pipeline. To select your loan:
Originators: Click on Pipeline Summary, and then click
on dropdown for “Pipeline Actions” and select “View
Closed Loans” or “View Funded Loans.”
Processors/Managers: Click on Pipeline Management,
and then click on dropdown for “Pipeline Actions” and

select “View Closed Loans” or “View Funded Loans.”

[ Recent Activity H

498420 - Customer, Ken
498270 - Customer, Ken
498236 - Customer, Ken
498219 - Customer, Ken
488081 - Customer, Ken
498120 - Customer, Ken
497953 - Customer, Ken
497800 - Customer, Ken
497810 - Customer, Ken
497799 - Customer, Ken
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